The True Source

1004 MC Spreadsheet:

Due to new federal requirements going into effect April 1, 2009, Appraisers will be required
to include the new Fannie Mae 1004MC addendum click here. As a result, MetroList is
working in conjunction with local appraiser organizations and has made available a free
program and developed a custom export, for use in completing the addendum. As mentioned
previously the program is free for all MetroList Appraiser Participants and Subscribers.
Please note that the program was designed and is copyright protected by Don Machholz. For
questions and training on this program, please contact Don Machholz at
http://www.donsappraisals.com/. Additionally, please note that MetroL.ist does not warrant
this program in any way and in no event will MetroList and/or its contractors be liable to
Participants, Subscribers and/or Clerical Users or to any other person or government agency
for any indirect, special consequential damages, including without limitation, any loss of
profits or loss of revenues arising out of or in connection with the use or performance of the
System operation or other services furnished by MetroList and/or its Contractors. Please
follow the instructions below to successfully download the program and export comparables
needed to complete this report.

Step 1.) Click here to download the ‘1004 MC Spread Sheet’. Once downloaded, please
save it to your desktop.

Step 2.) From within Prospector, under the “Searches” menu, select either the Radius, Map,
Standard or Quick search. Check all of the statuses on the left hand side (See below, ex:
Active, Pending, Sold, Expired, Withdrawn, etc...) Enter in dates at least 13 months prior to
your Date of Value, which is the effective date of your appraisal. Do not enter any dates for
“Active” or “Pending” statuses. (Do not enter any dates for the “Entry Date” field.) When
you fill in the other search criteria, remember, you want comparables for the subject property
market area. You, the appraiser, have to decide what that is.
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https://www.efanniemae.com/sf/guides/ssg/annltrs/pdf/2008/0830.pdf
http://prospector.metrolist.net/documents/software/1004MC.xls

Step 3.) Include criteria on the search form, Property Types, Property Subtypes, Square
Footage, Year Built, Lot Size, Area (City, Zip, MLS region and/or draw a map), and anything
else that describes “comparable” to you. Then click the “Search” button (at the top of the
screen) and let Prospector deliver your search results.

Step 4.) From the Search Results page, check the box on the left hand side to select all the
properties. Click the “Exports” button at the top of the screen.
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Step 5.) From the Export Options screen, select the “1004 MC Spreadsheet”. Use the
Listing Export Option drop down menu and click “Submit” at the top of the screen.
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Step 6.) Click on the “CSV” file and save it to your computer (anywhere). Click “Close”
after the download is complete.

MLS Export

k  Click a file name to open or download results

File

b 25559 RESI 4.csv

Property Type
Residential

All meazurements and calculations of area are approximate. Information provided by Seller/Other sources, not verified by Broker. All Interezted Perzong
should independently verify accuracy of above information. Copyright 2007, MetroList Services, Inc. 82009 Rapattoni Corporation. All rights reserveq

Step 7.) Now open the new file that you have just saved. Copy the first 10 columns on the
spreadsheet. (Exclude the Header, at the top of the spreadsheet) Open up the spreadsheet that
you downloaded and saved to your desktop (From Step 1). Paste all of the data into that
spreadsheet. Click “Save as” to your computer and name it whatever you choose.

This is what the 1004 MC Spreadsheet will look like. This form will not integrate into
appraisal software (ACI, ALA Mode). Our suggestion is that you print the results page and
type the data into your appraisals software’s 1004 MC form. Please reference tabs at the
bottom of the spreadsheet (and scroll over), for additional reports

1004 MC Spreadsheet
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Spreadsheet for the 1004 MC 4b (heeds DOM)

Don Machholz (530) 320-5204 whir.donsappraisals. com 252009 dontheappraiser@aol.com P.0. Box 1716, Colfax, CA, 95713
An Excel Tool to sort MLS data for input into the 1004 MC form. This spreadsheet is also good for MLSs where status date is incorrect. It produces 1004 MC table on the
1) Save file to new name. 2) Copy and paste MLS information into grids in the first 11 columns, getting homes of all status, including withdrawn, cancelled and expired

3) Only the columns with an * need to be filled in for this form to wark, but you will find the other columns helpful. 4) Do not delete the rows under your data. Leave it as |
5] If the date in Box B13 is incorrect, type in the correct date

B) Add your file # or address, and any notes in boxes B10 and B11. 7) Outputs are on the next two pages (see tabs on bottorn left of page], which you can print out

5] Probable trends are suggested for the appraiser at the right of the table. 3) Data for the top of page two of the URAR is also pregented below the Results table, and
This 4b spreadsheet reflects the changes made to the 1004MC form by FMMA on March 11, 2009
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[ 10|  Address/File #: Address or File Name Here

[ 11 | Notes:

12 | If the date in Box B13 is incorrect, type in the correct date

13|  Date of Value: 3/25/2009 39397

| 14 | 12 Months ago 342512008 39532

15 | 6 Manths ago 9/2312008 39714

| 16 | 3 Months Ago 12/24/2008 39806
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25 |Placeholder
26 |Placeholder
27 |Placehalder
25 |Placeholder
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Results Tab

| B I C I 5] T E T T ® T 1] T\
| 7 | # Comp Sales 1 0 0 0.00 0.00
ER Absorption Rate (sales/month) 0.17 0.00 0.00 0.00 0.00
ER Total # of Actives 1 0 0 0.00 | 0.00
10| Manths of Housing Supply 6.0 T szl " zpivior #D0l #DIVi0! *#DI0l
11 First Second Total
|12 | Last7-12mo_ Last4-6 mo | Current-3 mo Span Span Span
13 | tedian Comp Sales Price $325000 T  ENUM! T ENUM! FHUN ENUME FNUMI
14 Miedian Camp Sales DOM 78 " osNuml " #numt #MUMI ANUNE E
15| Median Comps List Price $325000 " ENUM! 7 ENUM! #UII ENUME #hm
15 | Median Comp Listings DOM 378 " #NU " #NUM! #ENUM! ENUM! #ENUMI
|17 | Median Sale Price as % of List Price 100.00% " ENUM! T FIUIML ENUM! LM
18
19 | Mates: Color code
20 | 1) Original list prices considered misleading, price at time of status used instead Increasing == 1.10
21 | 2) Median Sale To List Price is determined by median price of those homes Stable =0804& <110
22 | sold divided by the median price of those homes listed during that time period Declining  <=0.50
23 | 3) Data is derived from the Multiple Listing Service
24 | 4) DOM = Listing Date to Pending Date, or Listing Date to Withdrawn/Cancelled/Expired
25 | = Data is not needed in this boxes, but you may put it in if it is calculated.
26
|27 | Date of Walue: 3/30/2009 Mlinimum Maximum Ayerage
26 | 3 Months Back: 12/29/2008 Date Built 1998 1998 1998
29 | 6 Maonths Back: 9/28/2008 Square Ft 1975 1975 1975
30 | 12 Maonths Back 3/30/2008 Lot Size 0.1 0.1 0.10
31 | # Samples 1
32 | For URAR, top of page 2:
a8 0 comparable properties currently offen borhood ranging in price from
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1004 MC Tab

Market Conditions Addendum to the Appraisal Report File Mo,
The purpose of this addendurm is to provide the lenderfclient with a clear and accurate understanding of the market trends and conditions prevalentin the ‘
subject neighborhood. This is a required addendurn far all appraisal reports with an effective date on or after April 1, 2009
Property Address City State Zip
Borrower

Instructions: The appraiser must use the information required on this forr as the basis for hisiher conclusions, and must provide support for those
conclusions, regarding housing trends and overall market condifions as reported in the Neighborhood section ofthe appraisal report form. The appraiser m
fill in allthe information to the extent it is available and reliable and must provide analysis as indicated below. If any required data is unavailahle oris consi
unreliahle, the appraiser must provide an explanation. If data sources provide the required information as an average instead of the median, then the appr:
should repart the available figure and identify it as an average. Sales and listings must be properies that compete with the subject propery, determined b
applying the critetia that would be used by a prospective buyer of the subject property. The appraiser rust explain any anomalies in the data, such as seal
markets, hew construction, fareciosures, ete

Inventory Analysis Prior 7-12 Months | Prior 4-8 Manths | Current- 3 Months Overall Trend
Total # of Comparable Sales (Settled) B 41 1] [Tincreasing | [ table [Toeclini
Absorption Rate (Total Sales/Months) 9.83 13.67 0.00 Dlncreasing I:‘Stab\e I:‘Declmin\
Total # of Comparable Active Listings 184 70 36 [oecining [ ]stable [ Tincreasin
Months of Housing Supply (Total Listings/Ah. Rate) 18.7 5.1 7B [oeclining [ ]atable [Tincreasing
Median Sale & List Price, DOM, List/Sale Ratio Prior 7-12 Months | Prior 4-6 Months | Current- 3 Manths Overall Trend
Median Comparable Sale Price $30 .63k $38,750 $39,725 [ircreasing | [ stable [ oectining
Median Comparable Sales Days on Market 48 40 46 [oeclining [ ]atable [Tincreasi

% Median Comparahle List Price $520,450 $484 450 $595 000 [increasing  [table [oeclini

E Median Comparable Listings Days an Market Fid 125 185 [oecining [ ]stable Dlncrea’

Eledian Sale Price as % of List Price 0.09 0.10 0.11 [Cincreasing | [stable [Coecli

<

B Seller-(developer, builder, efc Jpaid financial assistance prevalent? I:‘ Yes I:‘ Mo DDec\iniﬂg I:‘Stab\e Dlncre

bl Ev01ain in detail the seller cancessions trends for the past 12 manths (2.0., seller contributions increased from 3% to 5%, increasing use of buydowns, ¢l

[ costs, condo fees, options, ete.)




IMPORTANT NOTES:

1.) Do not save over the original ‘1004 MC Spreadsheet’. If you do, you can download it
again from this document.

2.) The spreadsheet works on all versions of Excel and on Open Office (available free from
Open Office.org) but it does not work with Microsoft Works.

3.) The On Market Date is used instead of the Listing Date. This appears to be more accurate
for market exposure.

4.) Be sure to "Save As" (to a new name) the spreadsheet as it should not be re-used after you
paste data into it.

5.) Place the four notes from the bottom of the yellow box in the Results page into your 1004
MC report or Scope of Work, to describe how you arrived at these numbers.

6.) Pending statuses are not counted as Active or Sold, in the brown boxes on the Results
page for the top of page 2, URAR. They are in neither group.

7.) The two graphs at the right of the Results box on the Results page are not necessary for
the 1004 MC, but you may want to place them into your report. (To copy them, right-click
just inside the border, then copy to the clipboard). Then paste them into your reports, perhaps
on a map page.

8.) The graphs show the reported prices of the sold properties, for all the solds in the data
input page. If you input 15 months of data, all those solds will be in the graph. If you do not
have complete square footage data, the Price Per SF graph will not be accurate.

9.) The "Median Sale Price as % to List Price™ is calculated by dividing the list price OF
ONLY THOSE HOMES THAT SOLD by the sold price of those that sold. The figures in
line 15 of the Results page (Median Comps List Price" is for all listings, WHETHER THEY
SOLD OR NOT. We're dealing with two different sets of list prices here, you cannot get this
ratio by merely dividing line 13 by line 15. The way that it is done here is compliant with
Fanny Mae's instructions.




10.) The third tab at the bottom left of the spreadsheet is for the actual 1004 MC Spreadsheet
itself. This is designed to show what the form should look like. It is not designed to be
pasted into your appraisal software. Problems will occur because the signature box will not
be addressed by your electronic signature, when you sign your report. And if you print, sign
and scan it into your reports, you are bypassing the electronic signature. | suggest you print
the Results page and place it next to your computer, then type the data into your appraisal
software.

11.) To the right of the data box, on the Results page, are probable trends identified by color
and percentage of change. The first column compares data 4-6 months ago with data from 7-
12 months ago. The second column compares data from 0-3 months ago with that from 4-6
months ago. The third column compares data from 0-3 months ago with that from 7-12
months ago. Stable is defined here as being +/- 10%, but your neighborhood and/or
conditions may be different.

12.) For further training on how to use the 1004 MC Spreadsheet and to obtain additional
spreadsheets available for other MLSs, contact Don Machholz at
http://www.donsappraisals.com/.




